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FPAB is looking for qualified, experienced & committed person for Focal Point Adolescent equivalent to the rank of Assistant Director, FPAB. 

Qualification and Responsibilities : 

· Masters in any discipline.

· Minimum two years working experience in any organization both public / private & NGO sector. 

· Excellent command and writing skills in English & Bengali.

· Should be energetic & hard working 
· Excellent command and writing skills in English & Bengali.

· Should be skilled in computer literacy especially in MS word, Excel, Power point etc both English & Bengali. 

· Assist the Director General in Adolescent related matters.
· Identify Adolescent needs for FPAB activities.

· Preparing annual calendar of events for the Youth/Adolescent  activities of FPAB.

· Initiate action for implementation of Youth/Adolescent activities as per Annual program budget & prepare Annual reports.

· Represent FPAB in different National and International forum.  

· Coordinate inter and intra-departmental activities according to needs of 5 A’s. 
· Develop new project proposal in youth and adolescent  sector. 

· Undertake monitoring visits/tours to branches & Special Work Unit and  submit trip report in writing to the supervisor. 

· Responsible for Co-ordination of youth and other related activities at field level.

· Responsible for planning, reporting on the implementation of project (Youth)

· Provide technical support branches/Special Work Unit for implementation of projects. 

Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000.
Job description: Project Coordinator, Project RMA Unit
Will directly report to the Director General, FPAB until Director, External Affairs and Resource Mobilization (EARM) joins. 

The Project Coordinator of Project Resource Mobilization Awareness (RMA) Unit, as a  full time staff will have the following key functions and responsibilities: 

· Initiate and document  all PRMA activities 

· Coordinate and support national advocacy network secretariat 

· Organize workshop, seminar, roundtable meeting for advocacy work

· Assist and coordinate national advocacy network

· Coordinate and record financial transactions with network members

· Provide administrative, secretarial and logistics support to the PRMA Unit including the national advocacy network secretariat
· Develop and maintain advocacy-related documentation

· Assist to prepare project reports as per the PRMA requirements 

· Undertake any other reasonable duties as may be requested from time to time.


FPAB is looking for qualified, experienced & committed person for Focal Point Adolescent equivalent to the rank of Assistant Director, FPAB. 

Qualification and Responsibilities : 

· Masters in any discipline.

· Minimum two years working experience in any organization both public / private & NGO sector. 

· Excellent command and writing skills in English & Bengali.

· Should be energetic & hard working 

· Should be skilled in computer literacy especially in MS word, Excel, Power point etc both English & Bengali. 

· Assist the Director General in Adolescent related matters.
· Identify Adolescent needs for FPAB activities.

· Preparing annual calendar of events for the Youth/Adolescent  activities of FPAB.

· Initiate action for implementation of Youth/Adolescent activities as per Annual program budget & prepare Annual reports.

· Represent FPAB in different National and International forum.  

· Coordinate inter and intra-departmental activities according to needs of 5 A’s. 
· Develop new project proposal in youth and adolescent  sector. 

· Undertake monitoring visits/tours to branches & Special Work Unit and  submit trip report in writing to the supervisor. 

· Responsible for Co-ordination of youth and other related activities at field level.

· Responsible for planning, reporting on the implementation of project (Youth)

· Provide technical support branches/Special Work Unit for implementation of projects. 

Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000.
FPAB is looking for qualified, experienced & committed person for Focal Point Adolescent equivalent to the rank of Assistant Director, FPAB. 

Qualification and Responsibilities : 

· Masters in any discipline.

· Minimum two years working experience in any organization both public / private & NGO sector. 

· Excellent command and writing skills in English & Bengali.

· Should be energetic & hard working 

· Should be skilled in computer literacy especially in MS word, Excel, Power point etc both English & Bengali. 

· Assist the Director General in Adolescent related matters.
· Identify Adolescent needs for FPAB activities.

· Preparing annual calendar of events for the Youth/Adolescent  activities of FPAB.

· Initiate action for implementation of Youth/Adolescent activities as per Annual program budget & prepare Annual reports.

· Represent FPAB in different National and International forum.  

· Coordinate inter and intra-departmental activities according to needs of 5 A’s. 
· Develop new project proposal in youth and adolescent  sector. 

· Undertake monitoring visits/tours to branches & Special Work Unit and  submit trip report in writing to the supervisor. 

· Responsible for Co-ordination of youth and other related activities at field level.

· Responsible for planning, reporting on the implementation of project (Youth)

· Provide technical support branches/Special Work Unit for implementation of projects. 

Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000.
FPAB is looking for qualified, experienced & committed person for the following position for Focal Point Advocacy equivalent to the rank of Assistant Director, FPAB. 
Qualification and Responsibilities: 

· Masters in any discipline but Journalism will be highly preferred.
· Minimum two years working experience in any organization both public/ private & NGO sector 

· Excellent command and writing skills in English & Bengali.

· Should be energetic & hard working 

· Should be skilled in computer literacy especially in MS word, Excell, Power point etc both English & Bengali

· Assist the Director General in Advocacy related matters. 

· Prepare BCC materials and undertake other activities. 

· Identify BCC needs for FPAB activities. 

· Preparing annual calendar of events for the BCC activities of FPAB. 

· Initiate action for implementation of BCC activities as per Annual programme budget & prepare Annual reports. 

· Collect news/ articles for Sukhi Paribar & FPAB Highlight and get it edited and published on a regular basis

· Represent FPAB in different National and International forum. 

· Coordinate inter and intra- departmental activities according to needs of 5A’s. 

Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000. 
Qualification and experiences include Masters in any discipline.  English will be highly preferred. Chartered Secretariat course will be admissible & preferred.

Job responsibility : Taking notes in English of Meetings of National Council (AGM, EGM), National Executive Committee (NEC) and other sub committee meetings, preparation & organization of such meeting, preparation of status report of the recommendations and to work closely with the office bearers of the NEC & to work with the Director General for Organization Development of FPAB. Focal Point (OD) will be responsible for implementations of the Annual Program Programme budget of OD of FPAB. 

Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a pay order of Taka 100/-within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000. 

Memo No. FPAB/                  / 2008

                    Dated: 07 July 2008
To

Begum Asma Nasrin 

Assistant Chief

Environment and Ministry of Forest 
Dhaka.

Subject:  Cash Donation for Treatment . 

My Dear Asma Nasrin, 
We all in FPAB would like to express our deepest sympathy for your unfortunate ailments. 

I would like to inform you that BSMMU (IPGMR) now has started replacement of hip joint the cost of which is only Tk. 60,000/- (Taka sixty thousand). A paper clipping in this respect is attached herewith. Attached herewith a nominal cash donation deposit ship from FPAB. 

Wishing you an early recovery.   

Regards. 
Dr. Jahir Uddin Ahmed

Additional Director General

FPAB is looking for qualified, experienced & committed person for

Focal Point (Organization Development) equivalent to the rank of Assistant Director, FPAB. 

Qualification and responsibilities: 
· Masters in any discipline but English will be highly preferred or Chartered Secretary degree.

· Minimum two years experience in organizing, managing, recording of proceedings of meetings/ seminars/ workshops etc. in English. 

· Excellent command and writing skills in English.

· Should be energetic & hard working 

· Should be skilled in computer literacy especially in MS word, Excell, Power point etc. 

· Responsible for taking notes in English of Meetings of National Council (AGM, EGM), National Executive Committee (NEC) and other sub committee meetings, preparation & organization of such meetings,  

· Work closely with the office bearers of the NEC & with the Director General, FPAB.  
· Assist the Director General in Organizational Development (OD) related affairs
· Provide support in Accreditation, Vision Building, Management Audit, Governance and TSU management.

· Documentation of best practices among the programs implemented by the association.

· Work for Annual Program Budget and Annual Report as a team member. 
· Assist Senior Management Team in different aspects as & when required. 

· Represent FPAB in different National and International forum.  

· Coordinate inter and intra-departmental activities according to needs. 
Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000. 
· Provide assistance in modifications of service rules and updating existing organogram of FPAB

· Assist in organizing coordination/ consultant meetings with concerned Govt. bodies.

· Any other relevant tasks assigned by the higher authority.

The expert interested in the line are requested to apply with a bank draft for out side of Dhaka Pay order for Dhaka amounting to Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable) along with latest CV, 2 copies recent passport size photograph and relevant documents to the Director General, FPAB, 2 Naya Paltan, Dhaka–1000.  Phone PABX- 8319343 by 23 September 2007.

Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a pay order of Taka 100/-within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000. 

· Masters in Juruth              but English will be highly preferred & Chartered Secretariat course will be admissible & preferred.

· Minimum two years experience in organizing, managing, recording of proceedings of meetings/ seminars/ workshops etc. in English. 

· Excellent command and writing skills in English.

· Should be energetic & hard working 

· Should be skilled in computer literacy especially in MS word, Excell, Power point etc. 

· Responsible for taking notes in English of Meetings of National Council (AGM, EGM), National Executive Committee (NEC) and other sub committee meetings, preparation & organization of such meetings,  

· Work closely with the office bearers of the NEC & with the Director General for Organization Development of FPAB.  
· Assist the Director General in Organizational Development (OD) related affairs
· Provide support in Accreditation, Vision Building, Management Audit, Governance and TSU management.

· Documentation of best practices among the programs implemented by the association.

· Prepare Annual Program Budget and Annual Report for FPAB as a team member. 
· Assist Senior Management Team in different aspects as & when required. 

· Represent FPAB in different National and International forum.  

· Coordinate inter and intra-departmental activities according to needs. 
Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC/Agrani Bank  (Non refundable)  within 15 days of publication, to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000. 
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       JOB OPPORTUNITY    














FPAB is looking for qualified, experienced & committed person for the position: Project Manager, Global Comprehensive Abortion Care Project (GCACP) funded by International Planned Parenthood Federation (IPPF) UK.  





Project Period- 05 (Five) years (2009-2013) 


Job Responsibilities :


- To ensure the effective implementation of GCACP as approved and Compliance of project hand book as prescribed by the Donor.


-  To help increase the ability and technical capacity of project staff to provide high qualify abortion related services and ensure access to these services.


-   To strengthen the quality and sustainability of FPAB’s abortion programs by facilitating organizational learning on MR.


-  Liaison with Ministry of Health & Family Welfare, Director General Health & Family Planning, other GO/NGO partners.  


Educational experience: MBBS with Master in Public Health. 





Professional Experience:


Al least 10 years experience in SRHR especially in MR/Abortion care programme in Bangladesh. 








Salary Range: Tk. 60,000/-per month and other benefits as per approved budget. However, may be further increased for highly competent candidate.  








Interested persons should submit their CV,  along with cover letter in sealed envelope  superscribed with the position applied for. Application should reach by courier, Fax or e-mail (+88 03) 8313008 or fpabnhq@fpab.org) by October, 2008 at the following address. Director General, FPAB, 2 Naya Paltan, Dhaka–1000.  Phone PABX- 8319343 
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         JOB OPPORTUNITY    











FPAB is looking for qualified, experienced, Energetic, hardworking committed person for the position “Secretary”, Resource .Mobilization & Awareness Project, FPAB. 





Job purpose and key tasks:


 


Provide secretarial (Computer skills in English and Bangla) and logistics support to Unit Head, Consultant and Advisor of the project RMA,


Provide support to Unit Head in organizing workshop, seminar, roundtable or any other event of the project. 


Assist in preparing reports of the project as required by FPAB management or donor. 


Document all BCC and advocacy related materials of the Project RMA. 


Maintain files, records and documents of the project maintaining safety and confidentiality





Education : Minimum  Graduate. 





Experience : At least 10 years experience in secretarial jobs, Departmental candidates may apply. 


Salary range: Salary will be commensurate with relevant experience. 





Only short listed candidates will be called for interview. No. TA/DA will be admissible for attending interview. Applicants must submit latest CV, a recent passport size photograph and certificates of education, experiences, characters etc with a bank draft for applicants out side of Dhaka and Pay order for applicants of Dhaka amounting Tk. 100/- in favor of FPAB from IFIC Bank in favor of Shantinagar Branch or Agrani Bank in favor of Central Law College Branch, Dhaka (Non refundable) by 22 October, 2008 to the Director General, FPAB, 2 Naya Paltan, Dhaka –1000.














�
 











 


         JOB OPPORTUNITY    











Applications are invited from Bangladeshi Nationals to fill up the position for Deputy Director General (Program) of FPAB, a national NGO engaged in Reproductive Health & FP/MCH services since 1953  


The post is the Chief of Program under the direct supervision of Director General of FPAB. He/She will be responsible for supervision of programs in the Headquarters as well as in the Branches and is expected to further improve the existing programs





Job Responsibilities:


Planning, monitoring and implementation of programs. 


Project proposal and Annual Program Budget (APB) development.


Liaison with Ministry of Health & Family Welfare, Director General Health & Family Planning, other GO/NGO partners.  


Education & Qualification: Master Degree in Public Health/Social Science from recognized university.


 


At least 10 years experience in the field of SRHR. 


Excellent command in English language both spoken & written. 


Should be skilled in computer literacy especially in MS word, Excel, Power point etc.


Salary range: Salary will be commensurate with relevant experience. 


Interested persons should submit their CV, along with cover letter in sealed envelope super scribed with the position applied for. Application should reach by courier, Fax or e-mail (+88 03) 8313008 or fpabnhq@fpab.org) by  December 15, 2008 at the following address. Director General, FPAB, 2 Naya Paltan, Dhaka–1000.  Phone PABX- 8319343 
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       JOB OPPORTUNITY    

















FPAB is one of the leading reproductive health and family planning service providers in Bangladesh. Over the next five years FPAB will be     implementing the “Global Comprehensive Abortion Care Project (GCACP)” to improve access and quality care of MR services. This project is funded by the International Planned Parenthood Federation (IPPF) UK.





We are seeking an experienced and committed persons for the position of Project Manager, for this project.  





Job Purpose & Key Tasks. 





To take overall responsibility for the effective implementation of GCACP





To implement the activities of the GCACP Project.


To ensure effective technical assistance to the selected service delivery  points of (SDPs) of FPAB where the project will be implemented. 





To strengthen the quality and sustainability of FPAB’s MR programs by facilitating organizational learning on MR. 





-   Liaison with the Ministry of Health & Family Welfare, Director General Health Services &  Family Planning including other GO/NGO partners.  


  


Education: MBBS and MPH.   





Experience: At least 05 years experiences in SRHR especially in the management and implementation of MR/Abortion care program in Bangladesh. 





Salary Range: Salary will be commensurate based on relevant experiences. 





Interested persons are requested to submit their CV,  along with cover letter in sealed envelope  super scribed with the position applied for. Application should reach by courier, Fax (+88 03) 8313008 or e-mail: jahir@fpab.org by 21st January, 2009 at the following address. Director General, FPAB, 2 Naya Paltan, Dhaka–1000.  Phone PABX- 8319343 
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